MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

DD FORM 214 AND 214-1
CANCELLATION JOB AID

REVOKE ASSIGNMENT, CANCEL DD FORM 214 AND 214-1,
AND GENERATE VOID MEMORANDUM

Thi? Job Aif:i prOVid_es HR Professmnals With_ step—by-step @ NOTE: Only HR Professionals with the DD-Form 214 SUBCAT and
assistance in revoking an assignment resulting in the Signature Authority role have access to cancel a DD Form 214 or
cancellation of a Member's DD Form 214, “Certificate DD Form 214-1.

of Uniformed Service” or DD Form 214-1, “Certificate
of Uniformed Service, Reserve Component Addendum"' @ NOTE: An asterisk (*) will designate where steps differ for
which will generate a Void Memorandum. DD Form 214-1.

Navigation
e — @| 1. Navigation: HR Professional > Navigator > Menu >
T FTETETETCE Workforce Administration, Assignment Tracking, Manage

4 My System Profile ASSIgnmentS

Help

o
® Qrganizational Development 3
NavBar: Menu &3 NavBar: Menu (23]
Recently Visited
P WMenu jenu > Workforce Administration
Payrall for North America > " . K i .
Workforce Administration e Assignment Tracking
Favorites Help elp

PeopleTools > Assignment Tracking 3 Assignment Approvals
R o Assignment Dashboard
Recently Visited Boards ? Recently Visted N

Recruiting >

o Contracts Administration b Assignment Reports
Reporting Tools > X i
Favoriles Fed Rec / Serolling , Favoriles Dwell Accrued/Available Info
S lanage Assignments
Hire Record Review > Manage Assignments
Self Service >
Menu Job Information > Menu Manags Converted Assignments
Set Up HCM >
Labor Administration > Manage Member Elections
T
Position Inquiry
Tree Manager >
TDY Administration
w
Unit Slotting
Workforce Administration >
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hl EBS’A'A DD FORM 214 AND 214-1
CANCELLATION JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Navigation CONTINUED

2. Navigate to Assignments Search page. Screen displays Search Criteria. Select Search.

3. The Current/Approved landing page displays.

Assignments Search e

Search Criteria

Name
First Name

Last Name

Current/Approved

Name LTC WESLEY BRIERS

I Empl 1D 0000000000
CurrentiApproved [-Oraa

Related Information

Business Unit US Army Active Component ocation FT LEAVENWORTH (&
PendingiWorking i
Componer Y ACMS-Force Structure Unit Pers-Avail Unknown Job Code O42H SENIOR HUMAN RESOURCES OFFICER
- Find Help
Completed UIC 000000 n 00000000 S1HR SYS MOR OFF OCIT !
Duty Status Absence 0
Canceled Duty Status Atributs ¢
) R . Recommended Known Issues
Solubions
rmanent Assignments
Create Permanent Assignment ~
3 rows
IDiSource Status Compo Action/Reason Code Begin/End Dt uc Position Location My Cases
000000000 PGS 071102023 000000 000000 00022559
Amved Active Otner Actions © View Orde
J0 Operational 053172025 000000 SUHR SYS MGR OFF OCIT FT LEAVENWORTH S s
000000000 Transier 0503112025 000000 000000 00134929
Approved  Active Otvor Actionss
D Online Asg ‘Transfer - Separation 053172025 000000 Standard Excess FORT LEAVENWORTH
000000000 FCA 061012025 000000 R00000 00152374
provnd. | Eaasne Other Actions () View Ordes
Online Asg Retirement - Voluntary 060172033 000000 Retired List FORT KNOX

Temporary

Retum to Sea
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hl EBS’A'A DD FORM 214 AND 214-1
CANCELLATION JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

DD Form 214 and 214-1 Cancellation
4. Under the Permanent Assignments section, locate the appropriate Transfer or Separation Assignment.

W NOTE: Revoke the separation or transfer assignments associated with the Member's DD Form 214.
(i.e., The triggering assignment and remaining transfer or separation assignment(s)). *If Applicable.

5. Select Other Actions drop down arrow. Select Revoke Assignment.
6. The Assignment Details landing page displays.

Current/Approved

Name LTC WESLEY BRIERS

l Empl ID 0000000000
CurrentiApproved [ Organizational Instance Related Information

PendingWorking

. Actions X o tielp
n 00000000 S1HR SY§ —

Compieted uic 000000
— Deferment
Absence
3 0

Canceled e
S Revoke Assignment

Location Change

Recommended Known Issues
Solulions

TDY Event Irows
1D/ Source Status Compo Action/Reason Code Begin/End Dt [ Position Location My Cases
Asgn From Change
000000000 Pes 000000 000000
Amved Active 3
0 Operations! 000000 STHR SYS MGR OFF 0CIT q Report Date Change e
= - Ak
000000000 Transter 000000 000000 00134929 | Update Position Qualfication
Aoprow Adwe
Online Asg Transfer eparabon 000000 Standard Excess FORT LEAV
Amend Dependents
000000000 PcA 000000 R00000 co1=2374
Approved  Reserve e % ..
Oniine Asg Retirement - Voluntary 0 33 000000 Retwed List FORT Kngj Reset ESTABID 3 ]

Assignment Details

Name LTC WESLEY BRIERS

l Empl 100000000000
@
Assignment Header Informatior

Approvals/Eligibilty
Assignment 1D 000000000

Comments/Atiachments

on 2002 Revoke Assignment

AsrivaisiDepartures Wickdow Bias | Nesd Acidrad

rojected Begin Dt 0573172025

rof Days 1

Assignment From 000000000
d Fis
n Transfer
Trans Type Retirement
n JIC 000000 00000000
\ 00134820 FORT LEAVENWORTH trengt VERSTRENGTH
uty At No
EstabID CONUS NOT APPLICABLE
0000 ENIOR HUMAN RESOURCES OFFICER
buty Position Qual Q QUAL
n R
Descr v
tF
Movement ID 40 rvice for Refir

FED SVC-REG RET
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hl EBS’*A DD FORM 214 AND 214-1
CANCELLATION JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

DD Form 214 and 214-1 Cancellation CONTINUED

7. Under the Revocation Reason section, click the Description drop down arrow and select the revocation reason.
8. Select Submit Revoke Assignment. Popup message displays; Select OK to complete process.

LTC WESLEY BRIERS
D 0000000000

Assignment Details [

Assig

Ay ls/Eligibil
pprovals/Eligibility Assignment 1D 000000000

Comments/Atiachments

Revoke Assignment

ArrvaisiDepanures

ARY TO MEET DRILL
ON NECESSITATED BY MGT OF
N TAKEN BY SOL

Separation
AIT ADDITIONAL SKILL IDENTIFIE —

Trans 1yp8 | A7 ADMINISTRATIVE HOLD N
UIC | AIT ASG TO PERSONNEL FACILITY- n 00000000
AIT HOMETOWN RECRUITER ASSISTA ver Strength Indicator OVERSTRENGTH

AIT RECYCLE (DEL-DEF

AIT SEPARATIO!

L To

NOT APPLICABLE

AIT SOLDIER INSPECTOR GENERAL e

Af OVED FO SVCTOU E
LS BOVIY) PN ICION Szt y Title SENIOR HUMAN RESOURCES OFFICER

APPROVED JOINT DOMICILE (DEL

NMENT INCENTIVE PAY TOUR

ent Service for Refir

T FED SVC-REG RET

COMPL 20+ YRS AFS

Assignment Details

Name LTC WESLEY BRIERS
* Empl 1D 0000000000
FU—— | =) (8 ]
Assi Header Information
Approvais/Eligibility
Comments/Attachments Assignme 1
Jser Action 2002 Revoke Assignment
Arrvals/Departures Workflow Stalus None Required
A
ted Begin Dt 05/31/2025 Report Date 05/31/2025
Assignment From 000000000 7 Ini d Date R
Tra pe Retirement Regular
D WIC 000000 Position 00000000
scation 00134929 FORT LEAVENWORTH Over Strength Indicator OVERSTRENGTH
Estab|D CONUS Tour Type NOT APPLICABLE
Tour Indicator
Job Code 0000 Duty Title SENIOR HUMAN RESOURCES OFFICER
uty Position Qual @ QUAL
Revocation Reason
Description | CONFINEMENT (DEL) v
Movement Fields
*Movement ID 40 Description Sufficient Service for Refir

Asgmt Loss Reason RET-20 YRS ACT FED SVC-REG RET

MPA Reason COMPL 20+ YRS AFS

Reenlistment Eligi
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hl EBS’A'A DD FORM 214 AND 214-1
CANCELLATION JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

DD Form 214 and 214-1 Cancellation CONTINUED

*For DD Form 214-1, skip steps 9-13 and go to step 14 on page 7.

9. The Current/Approved landing page displays. Under the Permanent Assignments section,
locate the remaining, appropriate Transfer or Separation Assignment.

@ NOTE: Revoke the remaining separation or transfer assignments associated with the Member's DD
Form 214. (i.e., The triggering assignment and remaining transfer or separation assignment(s)).

10. Select Other Actions drop down arrow; Select Revoke Assignment.
11. The Assignment Details landing page displays.

Current/Approved

Name LTC WESLEY BRIERS

I Empl 1D 0000000000

CurrentiApproved v Organizational Instance Ao % Related Information
s Unit US Ammy Active Component ation T LEAVENWORTH
PendingWorking _ AN Deferment
Component Category ACMS-Force Struchre Unit Pers-Aval Unknown de 042H SENIOR HUMA
Completed UIC 000000 on 00000000 nd Help
psence
Canceled Location Change 3 0
Recommended  Known Issues
TOY Event .> Sciutons
r{ Asgn From -
2rows
IDiSource Status. Compo  Action/Reason Code BeginEnd Di wc Position Locatiof REPOTt
000000000 PCS 071102023 000000 000000 0002254 Update Position Qualification an
Aved Actve ew Order [ |
40 Operationsl 057312025 000000 SHR SYS MGR OFF OCT FTLEA
Amend Dependents
000000000 PCA 06/012025 000000 RO0000 001523
Aoproved Reserve R AT >
n Online Asg Refirement - Voluntary 060172033 000000 Retred List FoRTH o=@t f

Name LTC WESLEY BRIERS

I Empl ID 0000000000
Assignment Datails Subeult Revoka Assignme

Assignment Header Information
Approvals/Eligibity

nent Permanent Assignment ID 000000000

CommentsiAttachments 0 Assignment Seq 1
Assignment Status Approved User Action 2002 Revoke Assignment

PhacDopertun Workflow Status None Required

ok T ViewlUpdate TDY Event
Ass
Begin Dt 0610112025 Report Date 06101/2025
Number of Days 2923 Projected End Dt 081012033
Assignment From 000000000 oiial End Date Reason grspmp
Standard Fields
*Action PCA ason Retirement - Voluntary
Trans Type
b UIC 000000 Posttion 00000000
ocation 00152374 FORT KNOX Over Strength Indicator OVERSTRENGTH
EstabiD CONUS Tour Type NOT APPLICABLE
Tour Indicator
Job Code 0000 Duty Title SENIOR HUMAN RESOURCES OFFICER
Duty Position Qual G QUAL
v
Movement Fields
*Movement 1D 40 Description Suffcent Servics for Reli

Asgmt Loss Reason RET-20 YRS ACT FED SVC-REG RET

MPA Reason COMPL 20+ YRS AFS
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

DD FORM 214 AND 214-1
CANCELLATION JOB AID

DD Form 214 and 214-1 Cancellation CONTINUED

12. Under the Revocation Reason section, click the Description drop down arrow and select the revocation reason.

13. Select Submit Revoke Assignment. Popup message displays; Select OK to complete process.

Assignment Details

Name LTC WESLEY BRIERS

' Empi 1D 0000000000
Assignment Details

Approvais/Eliginiity
Comments/Attachments

Amvais/Depanures
Component C:

Assignment Dates

Projected Begin Dt

Number of Days

Assignment From

Standard Fields
*Action

Trans Type

D
scation

With Duty At

Estab ID

Job Code

Duty Position Qual

 Revocation Reason

Assignment Header Inf

ormation
Assignment Pemanent

Record 0

ACADEMIC FAILURE (DEL

ACTION DIR BY SPECIAL ACTIONS
ACTION NECESSARY TO MEET DRILL
ACTION NECESSITATED BY MGT OF
ACTION TAKEN BY SOLDIER'S CARE
ADMINISTRATIVE PROCESSING REQU
AIRBORNE TERMINATION (DEL)
AIRBORNE TRAINING FAILURE (DEL
AIT ADDITIONAL SKILL IDENTIFIE

AIT ADMINISTRATIVE HOLD (DEL-D
AIT ASG TO PERSONNEL FACILITY-
AIT HOMETOWN RECRUITER ASSISTA
AIT RECYCLE (DEL-DEF

AIT SEPARATION (DEL)

AIT SOLDIER INSPECTOR GENERAL:
APPROVED FOREIGN SVC TOUR EXTE
APPROVED JOINT DOMICILE (DEL)
ASSIGNMENT INCENTIVE PAY TOUR

ASSIGNMENT INSTRUCTIONS WERE |

Description

Movement Fields

* Movement ID

0

View/Update TDY Event

Report Date
Projected End Dt

nitial End Date Reason

"Reason
Subtrans Type
Position

Over Strength Indicator
Tour Type

Tour Indicator

Duty Title

Description

Asgmt Loss Reason

MPA Rea

Reenlistment Eligibility

Assignment ID 000000000
Assignment Seq 1

User Action 2002 Revoks Assignmant

0810172025

06/01/2033

ETS/MRD

Retirement - Voluntary

00000000

OVERSTRENGTH

NOT APPLICABLE

SENIOR HUMAN RESOURCES OFFICER

Sufficient Senvice for Refir
RET-20 YRS ACT FED SVC-REG RET

COMPL 20+ YRS AFS

Assignment Details

Name LTC WESLEY BRIERS
I Empl 1D 0000000000

Assignment Details l [

Approvais/Eiigibility

Comments/Attachments

Anivals/Departures

Number of Days

Assignment From

Standard Fields

n PCA

Permanent

0

Approved

Workflow Status None Required

000000000

ceed

000000

FORT KNOX

CONFINEMENT (DEL

gnment? M En e Viedoon:

SENIOR HUMAN RESOU

Sufficient Service for Refir

SVC-REGRET
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hl EBS’A'A DD FORM 214 AND 214-1

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CANCEI—I—ATION JOB AID

DD Form 214 and 214-1 Cancellation CONTINUED

14. The Current/Approved landing page displays. Click the Home icon to navigate to the HR Professional landing page.
15. Select the DD Form 214-HR Tile to open the DD Form 214 landing page.

Current/Approved
Name LTC WESLEY BRIERS
I Empl 1D 0000000000
Curment/Approved [ Organizational Instance ] Related Information
Unil 3 A A Zompone| ocatl T LEAVENWORTH
PendingWorking
Component Category ACMS-Force Structure Unit Pers-Avail Unknown Job J42H SENIOR HUMAN RESOURCES OFFICER
Find Holy
Complatad uic 000000 < 0000000 L
Duty Status Absence
Canceled [ Status Attribute 0
uty Status Atributs Known ssues
rmanent Assignments
reat an g -
1 row
IDV/Source Status Compo  Action/Reason Code Begin/End Dt uic Position Location My Cases
000000000 PCS 071102023 000000 000000 00022559
) Arved  Adive ) ~ ) A Other Actions T
Jo Operational 06/01/2033 000000 S1/HR SYS MGR OFF OC/T FT LEAVENWORTH ::‘
)
> Temporary Assignments
1
WpPPS-A O © wers [ 5 NG
HR Professional v < 20f4 > i | Notifications
@ DD FORM 214 - HR Case Management Release Notes Pay-Absence-Incent-Ded (PAID) View Retirement Points 3 Actions
DD Form 214 for SGM BRIAN TUCKER and
assignment 000000000 has been... >
A a © 3 minutes ago
DD Form 214 for SSG TOM PRESLEY and
assignment 000000000 has been... >
0 open 0 Unassigned © 1 hour ago
DD Form 214 for PFC SAGAN HILL and
- " assignment 000000000 is awaiting yo... >
& Manning Analytics Awards Roster by Department Duty Status Roster Promotions Roster ® 7 hours ago
iy @ istanes @
View Orders Approvals Pay Pers Mismatch Report SABIR Workflow Analytics Dashboard
3
Data QualinuC: EID TIN Ranart Human Auth Renort Adh ing . ORIEE Quaria.
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hl EBS’A'A DD FORM 214 AND 214-1
CANCELLATION JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

DD Form 214 and 214-1 Cancellation CONTINUED

16. The DD Form 214 landing page displays. Enter all applicable criteria for the Member.
16A. Select Search.
16B. Select the desired Member from the DD Form 214 list.

Search DD FORM 214 ~ DD FORM 214 List
Empl ID
0000000000 Empl ID Name ACT Assignment ID Seq No Assigned Oprid uc Business Unit Last Update User ID DD FORM 214 Status Actions
poo® === 0000 [ 1 0000000000 LTC WESLEY BRIERS ] 000000000 0 0000000000.00 000000 ARACA 0000000000.00 Pending Canceliation Adtions ©

Assignment To Date

Assignment From Date
a
2]

Assi

uiC
First Name

Last Name

DD 0 Status n
=

New DD FORM 214

17. The DD Form 214 landing page displays.
17A. Select Remarks from the menu panel.
17B. The Remarks section displays.
17C. Under the DD Form 214 Remark Code section, select the Edit icon to update the cancellation (CAN) Description.
17D. Enter the appropriate text and select Done.

X Exit ‘

DD FORM 214
Display Name LTC WESLEY BRIERS
Employee ID 0000000000
ACT Assignment I 000000000

® visited

Remarks Page Description

Date Range
Personal Information

Remarks ’

.
isited

—— i Name Last Duty Assignment & Major Command Station Where Seporated

et Agrmant infs LTC WESLEY BRIERS A MSN CMD TNG PROG N

L] -

visited

Awards/Honors/Medals

® yisite
Military Education Do Codel HR Pro Insertion Required 1 Deseription 1, Edit
® visited Soldier has completed first full term of service.
Remarks Q
® visited CANCEL DD FORM 214 Remarks This DD FORM 214 was cancelled due to Please delete s X
Attachments & Review DD FORM 214 Remarks . L
* Visited Remark Line 1 | THIS DD FORM 214 WAS CANCELLED DUE TO SOLIDER IN CONFINEMEN
2
- Remark Line 2 G
Remark Line 3
SAVE REFRESH
Remark Line 4
Remark Line 5 I

Aermictiec @ NOTE: Text must be as descriptive as possible.

e For example: Member extended, Member
e [k reenlisted, or Member Court Martial.
Remark Line 9
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“l EBS*A DD FORM 214 AND 214-1

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CANCEI—I—ATION JOB AID

DD Form 214 and 214-1 Cancellation CONTINUED

18. Click Save.
19. Select Next to continue.

X Exit

DD FORM 214

Display Name LTC WESLEY BRIERS
Employee ID 0000000000
ACT Assignment ID 000000000

Date Range

Remarks
Personal Information Remarks Page Description

® yisite

Name Last Duty Assignment & Major Command Station Where Separated
LTC WESLEY BRIERS

Current Assignment Info
fisite

Awards/Honors/Medals

® yisite
Military Education DD FORM 214 Remark Code 1 HR Pro Insertion Required 11 Desciiptien "
o i = -
Remarks
® visite | . THIS DD FORM 214 WAS CANCELLED DUE TO SOLIDER IN CONFINEMENT.
Attachments & Review
® visited
Yes ted

® hePS A

20. The Attachments & Review section will display.
21. Verify that cancellation was successful under the Transaction History section.

22. Select Exit to complete process.

22

DD FORM 214

Display Name LTC WESLEY BRIERS
Emplayee ID 0000000000
ACT Assignment ID_000000000

Date Range
® visited @ Attachments & Review
s had o adias Attache % Review Page Description
Py
Max: e 61 M
Current Assignment Info
LIy, ADD ATTACHMEN
Awards/Honors/Medals
o i Uploaded Attachments
Sy s I ———
LAY’ e
Comments.
Remarks
§i.2
Attachments & Review | ADD COMMENTS
* Visited

Comments History

There are no comments. Please chick the Add Comments button above to add a comment
Transaction History
2025-04-28-22.5 - Initiated by LYDIA MASTERS

2025-05-08-19.55.00.000000

by ILT TONY POWERS

oy ANISHA GRAYSON

Cancelled by LT TONY POWERS
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DD FORM 214 AND 214-1
CANCELLATION JOB AID

MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

DD Form 214 and 214-1 Cancellation CONTINUED

Assignment From Date

Assignment To Date

— g

First Name

NOTE: Once the DD Form 214 or 214-1 cancellation process is complete, the
DD Form 214 Status will reflect as Cancelled and IPPS-A will generate a VOID
memo and send to Member's iPERMS.

Last Name

DD FORM 214 Status n

v

‘Search COMMAND

sp
FORT KNOX

DD FORM 214

Search DD FORM 214 DD FORM 214 List
Empl 1D
0000000000 Empl ID Name ACT Assignment ID Seq No Assigned Oprid uic Business Unit Last Update Uses ID DD FORM 214 Status
DODK 1 0000000000 LTC WESLEY BRIERS 000000000 0 0000000000.00 000000 ARACA 0000000000.00 Cencelled

Actions

Actions

AHRC-PDT (RN635-8) 23 April 2025

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Voiding DD FORM 214 for BRIERS, WESLEY, LTC, 0000000000

1. References: AR 635-8, Separation Documents

2. In accordance with the above reference. the DD Form 214 to include all preceding
incremental increases for this period active/service separation date 01 June 2025 issued for
(BRIERS, WESLEY, LTC, 0000000000-0, 0000000000-0) be voided. This DD FORM 214 was
cancelled due to re-enlisted. A watermark "VOID" will be placed on any voided DD Form 214
uploaded to IPERMS.

3. The POC for this action is the undersigned
FOR THE COMMANDER
2 Encls

DD Form 214
Order revocation

Approved By: SMITH, JOHN, Contractor

DISTRIBUTION:

LTC, BRIERS, WESLEY, LTC
Commander

AMHRR

DMDC

Finance

IPPS-A RESOURCES

@ Website
% Training Aids
% R3 Resources Demo Server

[ User Manual (Chapter 13)
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https://ipps-a.army.mil/
https://ipps-a.army.mil/Training/Training-Aids/
https://hr.ippsa.army.mil/upk/r3/resources/help/Publishing%20Content/PlayerPackage/data/toc.html
https://hr.ippsa.army.mil/upk/r3/resources/help/Publishing%20Content/PlayerPackage/data/toc.html

